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Date of this request: _____________    Amount:_____________  
Receipt or Invoice attached?      Yes           No

Requested by:​​​​​_____________​​​​​​​​​​​​_​​​​​​​​​​​​​​​​​​​​​​​​​​_______ Email or Phone Number__________________​​​_
Make Check Payable to: ___________________________________________________
Check should be (check one) : 
____mailed to: _________________________________  

                         _____________________________________  

____put in PTA or Teacher mailbox marked:______________________________

Your signature: __________________________________________
Please specify the event incurred this expense if applicable.
Event:____________________________________________________
Date of Event:______________________________________________

The PTA Expense Account: _______________________________________________
Please place this form in the PTA Treasurer box in the Ligon mailroom 
Any question, please email Ligonptatreasurer@gmail.com

---------------------------------------------------------------------------
Treasurer’s Info:  Check #: __________  Date: __________ Amount: __________
